District Directory Update

It’s time to think about updating your information for next year’s district directory. As many of our congregations start holding their annual meetings and elections, we want to remind you to please update this information with the District office. The directory will come out in September. So we need your updates no later than August 15th to ensure that everything is included.

How do I update my information?

You can submit your updates in one of four ways: email, postal mail, fax or online submissions. The online form will ask you to fill in all information, however, there is a check box on the front page to check off that states that anything not entered is the same as last year, so you can skip the areas you do not need to update. Questions? Call the office at 740-252-5980.

What information do you want?

We need the contact information for all your officers and committee chairs and staff. We also need some basic information about your congregation. The attached sheet has a list of all the information we need to assist you in gathering it together. Check this year’s directory (your page from this year is included in this packet) to see what you submitted for this year. Anything that hasn’t changed and doesn’t need updated, just tell us it’s the same. But do check that email addresses haven’t changed. This is the most common thing that we have to change each year.

I just sent all this information to some one, why do I need to do it again?

Ah, the most common question. The UUA asks very similar statistical questions about your congregation as part of their certification questionnaire you completed in January. And they also ask you to send in a updated list of all your officers and committee chairs after your annual meeting for their database. Unfortunately at this time, that information is not available to the district office. We need you to submit the same information to us as well. There is talk that in the future this will change, but for now, we have to ask you directly.

Just what do you do with all this information?

First, everyone we receive an email address for is automatically subscribed to the email version of the packet. Once a month they will receive an email with links to our website pages for events and activities in the district. We find that more folks who get this information, the more who know about our events.

Second, we have specific email lists for certain positions. All congregational presidents are subscribed to an email discussion list just for them to get district news and announcements as well as talk amongst themselves on issues of congregational leadership. Treasurers and finance chairs are subscribed to an email discussion list just for them to talk about congregational financial issues. Newsletter editors are put on a list to receive monthly emails with one or two short stories about district events and activities for their newsletter.

And, all this information is printed in the district directory which is mailed to every congregation and given to all the district committee chairs to allow direct communication these groups.

Please note that per district policy personal contact information is never posted on the district website.

What if something changes after the deadline?

Just send a note to the district office and we’ll make that change in our database. In addition, we’ll pass the change along to others who need the information. 

District Directory Information Sheet

Please provide us with the following:

Congregational Information

Name of Congregation

Meeting Address

Mailing Address if different

Phone

Fax

Email

Web address (need a website, call the office)

Directions to the church

Service Times

When are services if not on Sunday?

Do you have a different summer schedule?

Office Hours

Number of children in RE

Number of members certified with the UUA last February

Number of friends in your congregation

Average Sunday Attendance for all Sunday activities

Annual Budget for FY 08-09

Fiscal year ends:

Annual meeting is:

New officers take office:

Would your congregation like to receive the District’s congregational packets only by email and print out what flyers you wish to post?

Is your congregation participating in the Green Sanctuary program?

What assistances does your congregation provide? Ie: building is handicap accessible, hearing assistive devices available, etc.

Leadership Information

For each staff member, officer, lay leader and congregational committee chair we need contact information including name, address, email and phone. Please only include cell or work numbers if they can receive calls at those numbers.

This is not an exhaustive list of folks we need information for, it is a list of who might be included:

Minister(s), DRE(s), music director, office administrator, newsletter editor, webmaster, youth advisors, commissioned lay leader

President, vice president, secretary, treasurer

Chairs of: religious education committee (adult, youth, childrens), social justice committee, worship committee, membership committee, finance committee, denominational affairs committee, mens and/or women’s group, interweave, young adults group, green sanctuary committee, welcoming congregation committee, committee on ministry, stewardship committee, fundraising committee, building and grounds committee, outreach committee, growth committee and so forth.

